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T6 chirc 16p tap huédn vin thw lwu trir nim 2020

Can cir Ké hoach 10/KH-UBND ngay 10 thang 01 ndm 2020 ctia Uy ban nhén
dan Quén 3 vé dao tao, bdi dudng can b, cong chuc vién chirc Quén 3 nam 2020,

Uy ban nhan dan Quén 3 xdy dung Ké hoach lo chirc 16p tap huén vian thu,
ltru trit ndm 2020, cu thé nhu sau:

I. MUC PiCH, YEU CAU:
1. Muc dich:

- Nang cao nhan thirc vé vj tri, vai tro, tim un;ém trong cua cong tac véan thu,
luru trir cling nhu gid tri cua tai lidu luu trir. Tang cuong va nang cao nghiép vu vé
cong tac Van thu - Luu trir cho ddi ngii can b, cdng chirc, vién chic phu trach
cong tac Van thu - Luu trir cua cdc co quan, don vi.

- T6 chirc thu thap, x4c dinh thanh phan hd s, tai liéu ¢6 gia tri lam can cu
dé céc co quan, don vi xem xét, lya chon hd so, tai lleu ¢ thoi han bao quan vinh
vién theo diing quy dinh.

- Qua do s giap cho di ngii cong chirc, vién chirc phu trach cong tac Vin
thu - Luu trit ¢ cac co quan, don vi ndm vimng vé nghiép vu va tham muu cho lanh
dao co quan, don vi t6 chirc quan 1y tdt hd so, tai liéu lwu trir.

2. Yéu ciu:

Céc co quan, don vi td chire 16p bdi dudng chudn bj tét ndi dung, chuong
trinh; d¢i ngil giang vién, bao cdo vién c6 kinh nghiém; chuin bi dé’ly da co sé vit
chét, ky thuat, phyc vu tét 16p hoc. Lanh dao cac phong ban, don vi, Uy ban nhan
dan 14 phudng quan tdm, phdi hop va tao didu kién cho can bo, cong chire, vién
chie tham du 16p hoc; cén bg, cong chuc, vién chie chi dong sip xép thoi gian
tham du day du cac chuyén dé cua 16p.

I1. NOI DUNG:

1. Péi twong:

- Cén bg lanh dao, quan ly, cong chirc, vién chic tai cac co quan chuyén mon,
don vi su nghiép cong lap thude quan; 1

- Cén b, cong chirc; can by khong chuyén trach Uy ban nhan dan 14 phuong.

Du kién: 300 ngudi



2. Ngi dung chwong trinh hoc:

- Nghi dinh 30/2020/ND-CP ngay 05 thang 3 ndm 2020 cia Chinh phu vé
cong tac van thu.

- Léap ho so va giao ndp hd so, tai lidu vao luu trir co quan theo quy dinh tai
Luat Luu trit ngay 11 thang 11 nam 2011;

- Thong tur 09/2011/TT-BNV ngay 03 thang 6 nam 2011 cia Bo Noi vu vé

quy dinh thoi han bao quan hd so, tai liéu hinh thanh phd bién trong hoat dong cua
cac co quan, td chirc.

- Thong tu 13/2011/TT-BNV ngay 24 thang 10 nim 2011 cia BO Nai vu vé
quy dinh thoi han bao quén tai liéu hinh thanh trong hoat dong ciia Uy ban nhan
dén céc tinh, thanh phd truc thude Trung wong.

- Nhimg ndi dung co ban cua Ké hoach s6 2450/KH-SNV vé to chure thyce
hién D& an thu thap ho so, tai lidu cua cac co quan, tb chirc thugc ngudn nop luu
vao Trung tdm Luu trit lich sit Thanh phd H6 Chi Minh giai doan 2018 - 2022.

3. Thoi gian:

T chirc 02 16p (02 budi/lop), dur kién td chirc vao thang 8/2020.

Cac co quan, don vi cir 50% can bg, cong chirc, vién chirc tham du moi lop.
4. Dja diém:

Trung tim Boi dudng Chinh tri Quan 3, s6 39 Tran Quéc Thao, Phuong 7
Quin 3

5. Kinh phi té chirc:
- Tai liéu: 45.000 d /bd x 300b6  =13.500.000 dong.

- Thué hoi truong, giit xe: 6.000.000d/budi ~ x 04budi = 24.000.000 ddng.
- Chi bdi dudng bao céo vién:
1.500.000d/ngudi/budi x 04 budi = 6.000.000 ddng
- Giai khat gitra gio: 20.000d/ngudi/budi x 300 nguoi = 6.000.000 dong
- Chi tb chirc I6p hoc:  300.000d/ngudi x 02ngudi = 900.000 dong
- Chi phi quan ly 16p hoc: 200.000d/ngudi x 02 ngudix 0216p = 800.000 dong
Tong cong: 51.200.000 dong.

(Bang chit: Nam muoi mot triéu hai trdm ngan dong)

Kinh phi 16p hoc duge trich tir ngudn kinh phi nang cao trinh d9 chuyén mon
cho can bg nhéan vién cua Quéan va Phuong nam 2020.
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ITI. TO CHU'C THY'C HIEN:

Phong No6i vu quan mdi bdo cdo vién, chuanr bi ngi dung va t chirc chiéu
sinh, tong hop danh sich cén b, cong chirc, vién chuc tham dy 16p hoc, dong thoi

thanh toan, quyét toan kinh phi tap huan va dam béo t6 chirc 16p theo ké hoach.

Trung tim Boi dudng chinh tri chuan bi ho ‘3 trudng, am thanh, may chiéu
phuc vu 16p hoc. ]

Thu truéng cac co quan, don vi thude quén, Chi tich Uy ban nhan dén 14
phuong 13p danh sach dang ky tham gia 16p hoc gurijvan ban di¢n tir vé Phong Noi

vu (qua mail: noivi.q3@tphem.gov.vn), cir cén b, jong chire, vién chirc dy xuyén
sudt va day du chuong trinh, hoc tip nghiém tac.

Két thuc 16p tap huén, Phong Noi vu bao céo ét qua vé Thuong tryc Uy ban
nhan dan quan. 5

Trén day la Ké hoach t6 chirc 16p tap huén van thy, lru trir ndm 2020 cia Uy
ban nhan dan Quan 3, dé nghj Thu truong cac co quan, don vi thujc quan va Chu

tich Uy ban nhén dan 14 phudng thuce hién t6t ké hozTch nay. /—y

Noi nhan:

- Chi cyc VTLT Sa& Nbi vu;

- TT.UBND Quén 3;

- Céc co quan, don vi thudc quén;
- UBND 14 phuong;

- TTBDCT Quan 3;

- Luu: VT, PNV, M.

31 uang Ba
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